
-RE 'HVFULSWLRQ

3RVLWLRQ 7LWOH� 2IILFH $VVLVWDQW �,QWHUQVKLS�
3RVLWLRQ 5HSRUWV 7R� Chelsea EDC President
6WDWXV� Hourly Non-Exempt
+RXUV: Approximately 15-20 hours per week during business hours primarily
3D\� $16 per hour

The Chelsea Economic Development Corporation (CEDC) partners with residents, businesses,
and community organizations to activate projects which expand economic opportunity and
improve the quality of life in the Chelsea Neighborhood of Atlantic City.

5HVSRQVLELOLWLHV�

6RFLDO 0HGLD�
● Assisting with graphics, videos, and other visual content that will be shared on social
media scheduling and publishing it on the appropriate social media platforms
● Keep an eye on the organizations social media channels, such as comments, messages,
and other user engagement
● Work closely with other departments to ensure that social media presence

3URPRWLRQV DQG 2XWUHDFK�
● Assisting with promotional materials such as flyers, posters, and other marketing
collateral to promote the organizations events and activities
● Walking the neighborhood

nei�
(YHQW 3ODQ�

● Help clean-up and set-up events
● Provide assistance in event planning and organization
● Take pictures/videos during events
● Talk to residents about organization’s mission

$GPLQ�,7 6XSSRUW
● Assistance in office IT issues that may arise, such as printing, wifi, computers, etc.
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