= P
=
W

BUDS WORKSHOP
December 18, 2019



|




e Pre-award
v'Lia Bairaktaris

e Post-award
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v'Joan Joseph

v'Christy Santiago
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O Grants/Contracts by Funding Source FY 2019 Total
$11,251,448

State, $6,562,869
\

_—— . — .
i Municipal/County, $563,222

Private, $241,810

Federal, $3,883,547/

u Federal State = Municipal/County ® Private



Recent Succes _.

o USDA - Stockton will lead research and outreach
increase maple syrup production in NJ and the lar@e
region by use of novel technology, landowner engage
sustainable best management practices.




e Grant Agreement— An agreement for ser
performed by an organization for the awareif

performance.

* Fixed Price Contract - An agreement in wh s
determined in advance for the performanct*€
project or scope of work.




-Definitions

* Principal Investigator / Project Director—The pEeEst
ultimately responsible for managing the timely .
Implementation and completion of a specific ==l 151
project. Principal investigators must ensure compliancé —~ &
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Grant Life CycleZ ‘ o _

Funding

Opportunity

Application
preparation &
submission

Contract

(NGA) from
sponsor
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Questions.:






Grants Approval for Services (GAPS)




Grants Approval for Services (GAPS
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“Questions &
General Discussion.






Internal Awards Applicati usa-.ﬁ_ -
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« The Call for Applications is emailed to the University. L'ﬂ: T

 Faculty apply for funds via the Online Application System pr%@&@#me erd
ALL APPLICATIONS REQUIRE DEAN SIGNATURE ACKNOWLEDGEMENTAND" =5 il
APPROVAL. f

o Committee reviews applications and sends recommendatioE===
final approval. Ty e

» Sabbaticals also require Board Approval and a signed Sabbatical L
Acknowledgement of Terms before official award.

« Award letters are sent to the Awardee and copied to the Dean and PfG
Office. L

» The Dean may access applications online once they are officially denied or awarded.




» Budget transfers are made according to the timeline of the specific award. BUDS are sent the
transaction information indicating the faculty name, project title, total award amount, budget
detail breakdown, and J#. The Budget Processors, Dean, AD, K. Lutgen and K. Oquist are also

copied.
» *Applications are not copied to the BUD. Budget details are provided based on the recommendations of the RPD Committee and do
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~R&PD Main R

Deadline in February for funds-availableto-awardees fromJuly1-June 30
Ronnie makes the fund transfer to your school’s account after July 1%t
Review by R&PD committee

Average award per applicant $6,000

Often, the Dean will contribute

Scholarship of Enc

Deadline in March for funds available to awardees from July 1 - June 30

Ronnie makes the fund transfer to your school’s account after July 15t

Review by R&PD committee
Average award per applicant $6,000

Often, the Dean will contribute



Course

Deadlines in September and January for course release availa@bte=spmeg aae -
Review by R&PD Sub-committee
Maximum award per applicant — 1 course release el i{,ﬁ, |

____________ = E s il ——

Dean approval required

~Career:Development

Deadline early May with funds available to awardees from July 1 - [
Ronnie makes the fund transfer to your school’s account after July 15t
Review by CDC committee

Average award per applicant $1,500, $3,000 cap
Often, the Dean will contribute

n




Il

\
a

~ORSP Funding Opp laq ==

» Request for Publication, Poster, Exhibit or Performance Charg
* Funds limited to one request per fiscal year '

* Once School’s BUD receives receipt/proof of payment or office.Qill/A0Meee,
BUD should contact Tina Nesbitt with the FOPAL for the transfer of emenseg‘.

» Review by ORSP w/max award per applicant of $300
» Often, the Dean will contribute

 Travel Funding
* Open Deadline w/ funds available for Principal Investigator only

» Once School’s BUD receives receipt/proof of payment or offic
BUD should contact Tina Nesbitt with the FOPAL for the transie=s

» Review by ORSP w/max award per applicant of $300
* Dean’s approval required .









https://stockton.edu/research-sponsored-programs/internal-grants.html
https://stockton.edu/research-sponsored-programs/landing-pages/internal-award-application-system.html

Questions::



L.unch:..



~Postaward = Joan. ..
B



“Cost Transiel®

—

* Required to move Salary & Non-Salary charges-teet - l |
Sponsored Projects due to: ey




e Forms must be:

 Properly Documented (Copies of Invoices have to be attached)

o Sent to ORSP (Joan) for review & approval before going to Fiscal
Affairs

 Processed within 90 days of original charge posting to Banner

» Approved by the Pl and the Budget Unit Manager that will be
paying the cost when transferred

* fSI-4S R2 y2U 4SyR (12 6eSUll-yarsiaX {i201u2ysSRdzé
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Labor Distributions & Redistributions



Salary discrepancies must be identified by the BUD or PI as soon as possible

Report any concerns to ORSP (Joan) for the forms to be started

Corrections can only be made between payroll cycles

Inaccurate payroll postings affect the reports & billings that are issued to the sponsors

Forms must be:

Approved by the Dean or the Supervisor of the employee
Completed per employee per pay period

Returned to ORSP for review & approval as soon as possible
Email approvals are acceptable & may expedite the processing
Redistributions cannot be processed for a closed Fiscal Year




Required to pay academic year grant supported work, summer stipends to Pls or
approved after hours supplemental payment for staff

Spreadsheets must be:
Prepared by the BUD
Represent the pay period that it will be processed in
List the dates or pay period actually worked
Have the correct FOAPAL & Position Number for the current sponsored program fund
Submitted to ORSP(further notes & approvals will be requested by Joan)
Once most approvals are acquired, the ORSP will submit the spreadsheet to the Provost’s Office
The Provost’s Office obtains the President’s Office approval & submits the spreadsheet to Payroll for processing
The additional approvals take time — consider in preparation time
Deans & Supervisors —provide estimated preapproval lists for employees receiving more than $5,000




% P ACT FO r_mS &- PO S iti l-u ;\‘_“

mE — |

Fulltime Grant employees do need a PACT form:
1.  Started in the School f .
2. Processed through Human Resources I Ll“ e =
3. Budget Office —provides position number via Pact form  pumminms -

NO PACT forms are needed: grant funded TES, Undergraduai==ss
Workers, Faculty Academic Year & Summer Stipends or Staff®

Position numbers for Grant funded Part time positions will [
ORSP (Joan) when the fund & budget are set up in Banner #

Until budget is set up in the account line, a position number cannot he reque

5/,

The Budget Office will not be able to provide a position number until the
request is made by the ORSP



Questions::






Award Set Up Procedures

1. Request must come from ORSP

2. Fully Executed Documents

3. Cost Share Documents (MUST be signed)

4. Categories for Contracts vs. Banner



~Award SetUp

To set up an account A & F completes the following steps:

» Review the request to set up the account to make sure » Review all funding agency, institutional, and
all elements required for setup have been completed. contractual policies and guidelines in order to
administer the account appropriately.
» Review the budget to make sure it matches the award,
as well as to make sure that all budget information is « Scan the account file into the shared drive for A&F
accurate and complete. and ORSP to establish an official electronic record
of the account
» Determine the type of fund, the school, and the
organization to establish the correct account number. » Send an email to Banner Finance Custodian to
establish appropriate access to the account.

' « Send an email to the PI or organizational manager
and other appropriate personnel, informing them
‘ that the account has been set up.




Financial Moni Ls

==

o Grant-related expenditure requests are initiated by BUD working directiymen 7T 70
sponsored projects. —- (i1 i L T

» Disbursement Services is considered a secondary reviewer s
expenses per college policy prior to payment.

e On at least a quarterly basis, the BUD should review the gel
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The closeout step is where the grant process ends

 Preparation for close out should begin three months prior
to the end date of a grant

 This is also the point when PI’s should communicate with
ORSP about requesting a no-cost extension if needed

« Administration & Finance will begin phasing in a grant
close out procedure to ensure all expenses are recorded
and reported accurately and timely
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Questions::



Thank you!



