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advertisement to the vendor and any necessary communications between the 
University and the vendor.  

• Prior to placing the advertisement, URM will coordinate a budget transfer 
request between URM and the Department/School requesting advertising to 
secure funds in the URM Marketing Budget to pay the costs of the advertising. 
Once the funds are transferred, URM will proceed with the vender to place the 
advertisement and process payment of the vendor’s invoice.  

 
 
 
 
 
Review History: 
 

  Date 


