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• Cheating on an examination or research paper by copying another student’s work; 
• Using inappropriate notes or an unauthorized electronic device in a testing situation; 
• Misrepresenting or falsifying documents; or 
• Collaborating with another student on course work when not specifically authorized 

by the faculty member. 
 
Each faculty member is charged with the responsibility to define additional criteria 
governing course requirements/assignments in his/her course, such as “in-class,” “open 
book,” and “take-home” examinations, laboratory experiments and reports, oral 
presentations, internships, clinical assignments, etc. Whenever collaboration between two 
or more students is authorized, the results and presentation of the collaborative effort are 
necessarily understood to be the achievement of each individual student. 

 
Plagiarism 

 
Plagiarism is the most common form of academic dishonesty, particularly with the 
proliferation of Internet resources on college-level subjects. Stockton defines plagiarism 
as the appropriation or imitation of the language, ideas or thoughts of another person, and 
the representation of them as one’s original work. Any materials submitted to a member 
of the faculty by a student are understood to be the product of that student’s own research 
and effort. All sources must be properly acknowledged and cited in the preparation of 
student assignments. Plagiarism from any published or unpublished source is a violation 
of academic procedure. 

 
The following are examples of plagiarism: 

 
• Neglecting to cite verbatim text; 
• Neglecting to place verbatim text in quotation marks; 
• Summarizing without citing the original source -0.004 Tw 18.57oqi39.96 -0 0.1erly  

https://owl.english.purdue.edu/owl/resource/619/1/


 

A Legitimate Paraphrase: 
In research papers students often quote excessively, failing to keep quoted material 
down to a desirable level. Since the problem usually originates during note taking, 
it is essential to minimize the material recorded verbatim (Lester 46-47). 

 
An Acceptable Summary: 
Students should take just a few notes in direct quotation from sources to help 
minimize the amount of quoted material in a research paper (Lester 46-47). 

 
A Plagiarized Version: 
Students often use too many direct quotations when they take notes, resulting in too 
many of them in the final research paper. In fact, probably only about 10% of the 
final copy should consist of directly quoted material. So it is important to limit the 
amount of source material copied while taking notes. 

 
How Faculty Address the Proliferation of Plagiarism 

 
Faculty should adopt strategies to minimize the probability of students committing 
plagiarism both intentionally and unintentionally. Examples of such strategies are as 
follows: 

 
• Spend class time explaining plagiarism and how to avoid it; 
• Provide a copy of or the web link to the University’s procedure on plagiarism in the 

course syllabus; and 
• Consistently implement the University’s plagiarism procedure. 

 
The Issue of Intent in Academic Honesty 

 
At times students may be careless in, or ignorant of, the proper procedures for the 
acknowledgment of sources. Knowing when to cite sources is as important as knowing 
how to cite them. It is not always possible for a faculty member to distinguish a student’s 
conscious attempt at plagiarism from a clumsily documented, but well-intended paper. 
Therefore, the University requires every student to understand the rationale for, and 
application of, bibliographic methods and documentation. Each student has the 
responsibility to learn the fundamentals of citation and what constitutes plagiarism; 
unintentionally plagiarized work may carry the same penalty as an intentionally 
plagiarized work. To assure an accurate understanding of plagiarism, each student is 
responsible for having read and consulted appropriate style guidelines for citations. Style 
Guidelines for citations are available on the Stockton Library website: 
http://library.stockton.edu/researchtools/styleguides. 
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Faculty Responsibilities 
 
Once a faculty member is aware that a student has engaged in academic dishonesty that 
faculty member has a responsibility to take action. There is a range of actions that may be 
taken based on the severity and intent of what is at issue. The actions may include any one 
or a combination of the 
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Once received by the Office of the Provost a copy of the notification and documentation 
shall be sent to the student by the Office of the Provost with a copy sent to the charging 
faculty member. 

 
In cases where the faculty member takes punitive action, but fails to file a charge of 
academic dishonesty with the Office of the Provost, the student will be eligible to execute 
an expedited grade appeal. In these cases, the grade appeal process will defer to step four 
of the University's grade appeal process, and move directly to the Office of the Provost. 
The process for a grade appeal is outlined in the University’s Advisory Board on Grades 
and Standing Procedure. 

 
A faculty member may not file a charge of academic dishonesty more than five (5) business 
days after the student’s grade has been submitted to the Office of the Registrar. 
 

Special Circumstances in Filing Charges 
 
Cases in which the student’s successful completion of the course is required by semester’s 
end (i.e., the student is a graduating senior or is taking a course that is a prerequisite for a 
course the following semester), clearly need to be resolved expediently. In these 
circumstances, particularly in which the student is scheduled to graduate, the faculty 
member must be willing to work closely with the Office of the Provost to expedite the 
process immediately upon suspicion of academic dishonesty. To further expedite the 
process, the Provost   of



 
Step 3: The Student’s Response to the Charge of Academic Dishonesty 

The Student’s Response 

If a student charged with academic dishonesty chooses to respond/appeal such charge 
and/or the sanction imposed by the faculty member, he/she will be encouraged to discuss 
the charge and/or the sanction with the Provost’s designee. If there is no resolution, the 
student can write a letter of appeal to the Office of the Provost at 
academic.appeals@stockton.edu. The student must provide a clear explanation as to the 
reason(s) for the appeal, and, if appropriate, include supporting documentation. 
 
The student’s letter to the Office of the Provost must be received within ten (10) business 
days from the date which the charge of academic dishonesty was sent to the student’s 
go.stockton.edu email address. The appeal must not mention by name, or identify in any 
manner, third parties not relevant to the appeal. Once an appeal is filed, the matter will 
move forward to be heard by the Academic Honesty Appeals Board. 

 
Students who are charged with plagiarism in which there is clear and compelling evidence 
of plagiarism as defined by the University, including “cut and paste” copying from the 
Internet, will have difficulty formulating a convincing appeal. 
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• One faculty member from within the school in which the course is taught, but not 
from the student’s major(s); 

• Two faculty members from outside the school, but not from the student’s major(s); 
and 

• One student. 
 
A member of the Board hearing the case will be selected as chair and will then be charged 
with writing the recommendation of the Board to the Provost. All deliberations and 
discussions of the Board are confidential. Typically, the Assistant Provost and/or other 
designees of the Provost act as non-voting members and conveners of the Board. 
 
Step 4: The Hearing (If Charge and/or Sanction are  





will provide the additional materials to the Program Director for use by the AIC during its 
hearing. 

 
In cases where the student has chosen not to appeal the charge and/or the faculty member’s 
sanction, the AIC may convene a hearing within five (5) business days of the Program 
Director’s receipt of the letter sent to the Registrar indicating that the charge and/or the 
sanction was automatically sustained to determine if program level sanctions are 
appropriate.  The student receives a copy of the letter sent to the Registrar via email. 

 

In all cases, whether or not the student appeals to the Academic Honesty Appeals Board, 
the AIC will convey its findings and recommendations to the Office of the Provost within 
three (3) business days of the AIC hearing. The Office of the Provost



Recommendation: The Charge and/or Sanction are Overturned by the Academic 
Honesty Appeals Board 

 
If the recommendation of the Academic Honesty Appeals Board is to overturn the faculty 
member’s charge of and/or the sanction for academic dishonesty and the Provost agrees, 
he/she will direct the faculty member involved to effect a change consistent with his/her 
findings. 

 
In those cases in which the Provost is in disagreement with the recommendation of the 
Board, it is the Office of the Provost’s responsibility to reconvene the Board to discuss any 
disagreement prior to the Provost rendering his/her final decision. 
 
In cases of “special circumstances” (as described above in Step 1) in which the Provost is 
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