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Syllabus Instructions 
Follow these instructions to modify the CTLD Syllabus Word document. For additional assistance, please contact 
the Center for Teaching & Learning Design (CTLD) by email at ctld@stockton.edu or phone at (609) 626-3828.  

Please note that a Table was utilized on the first page to format the content and images.  

Title Page 

�x Replace sample text with course information. Include your contact and your School information.  

�x The Table of Contents relies on the use of Styles 



 
2. On the MS Word menu, click on Picture Format.  

3. Click Change Picture and From Online Sources. 

4. Search for an image, select it and click Insert. 
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