
Creating an ePortfolio using Blackboard 9.1 

 

Building Your ePortfolio 

1. Log into Blackboard and click on the Global Navigation Toolbar (where your name is displayed). 
From there, click on Tools, then Portfolios. 

 
 

 
 
 
 

 

 

 

2. Click on Create Portfolio. 

 
 

 

 

1 



3. Give your portfolio a name, and then click on Select Portfolio Template. 

 
 

4. Select the 



 
 

8. A new window labeled “Create Personal Artifact” will open. Type in a name and description of 
the artifact.  

[You will be the only one who sees the description. If you have many artifacts and many different 
ePortfolios, this description will be helpful in finding the artifact that you are looking for.] 





 
 

14. Be sure to save your ePortfolio as you work. Repeat this same procedure for the remaining 
sections of your ePortfolio. 

15. When all sections are complete, click on Done Editing. Under Settings, mark the document as 
complete and click submit. 

 

Submitting your Portfolio as an Assignment 

 

1. 



 
 

3. When the selection window appears, select the ELO Portfolio you created in the previous steps 
and click submit. 
 

 
 

4. Submit your portfolio by clicking the final submit button. 
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