Stockton University Cell Phone Certification

This form is b be used toequest a reimburseant for a personal cell phonélbn cases where
University business is conducted @ personal cell phie. This form shoul alsobe used whea
University-issued cell phone has been usegersonal reasons and a reimbursetis dued the
University.

The maximunreimbursemenfior University use of a personal cell phone is $45 per month. If business
use exceds this amount, the emplogyshoudl complete an applicatioto obtain a Universityssuedcell
phone.

Substantiating Business Usef Cell Phones

Employeeswith University-issued cell phones amtesting to any personal use andfwoviding
documentatin that the employee mainta anduseshis/her personal cell photfier personal calls during
work hours. Employeeseceivirg cell phone reimbursements are attestmUniversityuse of personal
cell phones equal t@imbursenent request.

| have reviewed my cell phone charges f@:t(Choose One)

Year Quarter Month(s)

Type of Cell phone: Regular cell phone Smartphone

Cell phone nurber:

Pleaseselectone ofthe following options:

| declare the amowoht i® be reimbursed tthe Uniwersity for my
persaal use of a University-issued cplione (attach Bursar paymeateipt)

| request reimbursemiarthe amounof $ , Which represents
University business use ony personal cell phone (attach gopf persmal cell phone bill for
verification)

Employee name Employee signature Date

Return completed form, documentationand check if applicable to$ FFRXQWYV 3D\DE OH.



