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PRECEPTING ADVISING GUIDE 2023-2024

At Stockton, we believe that advising is far more than just registration for classes. We believe
that good advising is critical to success of students in their educational journey. The Center for
Academic Advising (CAA) stands ready to assist all preceptors in understanding policies and
procedures at Stockton. It takes time to become confident as a preceptor. It is important to get
mentoring from a more seasoned preceptor in your discipline. The CAA welcomes questions at
609.652.4504. Please do not hesitate to call us with questions or concerns. We will walk you
through any online processes or questions about policies.

In this introductory guide to advising you will find information about best practices,
understanding Stockton’s curriculum, freshman and transfer advising, policies and procedures

“Good advising may be the single most underestimated characteristic of a successful college
experience.”—Dr. Richard J. Light, Harvard University, Making the Most of College

“Advising is viewed as a way to connect students to the campus and help them feel that
someone is looking out for them.”

George Kuh

Student Success in College (2005)

“An excellent advisor does the same for the student’s entire curriculum that the excellent
teacher does for one course.”
Marc Lowenstein, 2005







Advising Vision and Faculty Contractual Obligations

These are aspirational goals for preceptorial advising, so this document is not to be interpreted
as an expansion of the contractual responsibilities of faculty; nor are these goals to be used in
the evaluation of faculty for purposes of reappointment, tenure or promotion.

PRECEPTORIAL ADVISING DAYS AND EVALUATION OF PRECEPTORS

Preceptors and students work together regularly, planning and reviewing throughout the
academic year. However, because the registration/preregistration periods are most demanding
classes are cancelled two days per semester for advising. These dates are always found on the
academic calendar on the Stockton home page. Fall 2023 precepting dates are October 24
for juniors and seniors, and November 1 for freshmen and sophomores.

Bookings is the online calendar scheduling tool for faculty and staff to schedule precepting
appointments. Online training for Bookings is here: https://stockton.edu/blackboard-
tutorial/instructor-tutorials/microsoft-bookings.html

In the spring term each year, students who meet with their preceptors are given the opportunity
to evaluate their preceptors through an online survey. Assistant Deans in each school are
responsible for distributing them to preceptors on request.

THE ADVISING SYLLABUS

Since advising is viewed as teaching, advising has many similarities to classroom teaching. An
advising syllabus can help set expectations for both preceptor and preceptee. An advising
syllabus includes preceptor information, responsibilities of both preceptor and student,
preparation for the advising meeting and learning outcomes for advising. The National
Academic Advising Association features resources on creating advising syllabi. Examples of
Stockton advising syllabi are found on the academic advising website under preceptor
resources.

ADVISING BROWN BAG COLLOQUIA

The Center for Academic Advising schedules noontime brown bag colloquia to discuss
important advising issues. All faculty and staff are invited to attend. Check Email
announcements for dates and times as well as the academic advising website each semester
for details.



The Stockton Advising Council is an advisory board for the Center for Academic Advising. Two
faculty members from each school are appointed to the Council for 2-year terms. The purpose
of the Council is to promote excellence in the employment of best pract

ADVISING YOUTUBE CHANNEL

NATIONAL ACADEMIC ADVISING ASSOCIATION












Writing Reguirement: There are two types of writing courses. All must be completed with a C
or better to gain credit for the writing course. W1 courses are writing intensive with the focus of
improving the students’ writing as the primary goal. W2 courses are writing across the
curriculum courses which focus on a topic using writing as an important means of learning and
evaluation. First-year students must complete a W1 their first year. A transfer student may
transfer a maximum of two W1 courses only.

All students must complete four writing courses with a C or better:

e 1 Writing Intensive course (W1)
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Race and Racism Education Requirement

All students who matriculated at Stockton in Fall 2021 and beyond are subject to a new requirement
for two courses in Race and Race Education coursework. These attributes of R1 and R2 will be
attached to courses so that students know that in any given course they will get credit for an R1 or
R2 course. Students must take one R1 course. R1 courses focus entirely on race and racism. The
second requirement may be either another R1 or an R2 course. An R2 course must have 25-30%
of the class devoted to race and racism. Degree Works will keep track of these courses as enrolled
and completed. A student may only transfer one R course. All R1 courses must be a C or better
grade.

As you begin preceptorial advising at Stockton, it is important to work with a seasoned advisor
who understands the curriculum of the major you teach. Experienced preceptors will know
some of the details, such as grade requirements, prerequisites, and other graduation
requirements that take time to absorb and advise. Sitting in on a few advising sessions and
working with the Assistant Deans of your school are great ways to gain knowledge about the
registration process. The Center for Academic Advising will hold sessions for new faculty to
explain the go.stockton portal and how to search for classes. Keep an eye out for learning
opportunities announced in the fall.

Learning opportunities for you:

e Advising Clinic— Schedule a personal consultation with advisors in the Center for
Academic Advising, Campus Center 242. We are ready to meet you online, in the
office and via ZOOM for a personal tutorial on precepting. You can sign up for an
appointment with any of our advisors on our website here:
https://stockton.edu/academic-advising/office-staff-information.html or simply call
us at 609.652.4504.

e “Getting Ready for Precepting,” October 18 at 12:45 p.m. in D 019, and October
19 at 12:45 p.m. in F 210. Come and log onto a computer and get assistance with
finding preceptees, looking at Degree Works, and course registration.

FINDING AND ASSISTING YOUR ADVISEES

Sign on to the go.stockton portal. On the faculty tab of the portal, you can access the advising
tools on the right hand side of the page. The hyperlinks will help you view the list of your
advisees, look-up classes, do degree evaluations, submit grades and issue permits for classes.
You can see students Z numbers, email addresses, major information, test scores, transcripts,
and run the Degree Works evaluation right on your advisee list.

You can email all of your preceptees with a link at the bottom of your advisee list.
Email your advisees

Note: You can also quickly email your preceptees by
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POLICIES AND
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http://www.stockton.edu/

January 16 — Spring full term and sub term A Classes begin

January 16-22 — Drop/Add period. No “W” appears on transcript

January 22 — Deadline to drop a full-term or sub term A course with 100% refund
February 1 — Deadline to file for spring 2024 graduation without late fee

March 10-16 — Spring Break — no classes for 2 Saturdays

March 27 — Preceptorial Advising Day for Juniors and Seniors — no classes

April 3- Preceptorial Advising Day for Freshmen and Sophomores — no classes
April 4 — Deadline to withdraw from a full-
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